Altar Guild

Synopsis of Procedures

Revised 11/19/07
10:00 Sunday Service for Communion

Box from Sacristy 1.  fill small Cruet with water

2. place Alms Basins in BACK of church
3. wines
4. Crosses for acolytes are in small silver boxes
5. reserved clips or white ropes
6. one gluten free wafer

Table/Altar

We will use 4 Chalices and 3 Patens.  Fill each Paten with 75 wafers.  Main Paten will have Priest wafer on top of 75 wafers.  Place Corporal on table/altar centered.  (Table/altar centered with the cross on the main altar) Remember Cross on the Corporal facing up and toward the congregation.  Place main Chalice in center of Corporal, then Purificator, Paten, 75 wafers, Priest’s Wafer, Pall and Veil.  The Cross of the Veil faces the congregation.  The two other Patens are placed in front of the Veiled Chalice under the Veil if possible.  The 3 other Chalices are placed upper R/L and lower R with Purificators.  They do not fit under the Veil.
One gluten free wafer under the veil.
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Main Altar
The Bread Box and Ciborium will each contain 25 wafers. Remember if the wafers are Consecrated place to the left of the Cross if Unconsecrated place to the right of the Cross. A small Cruet of Consecrated Wine is placed on the left side of altar. Remember to put the handle toward the back and this cruet will have a stopper.  If we are out of Consecrated Wine place with the other wine Cruet to the right of Cross but always with the stopper. (This wine goes to the back of the church) Please note the wafers left over in the Bread Box and Ciborium will be used at the next 5:00 service or at the next 10:00 service. 
Small Cruet of water and two large Cruets of wine filled to the lower part of handle.  Place water Cruet and one wine Cruet to the right of the altar.  Remember WATER is the closest to the Cross.  WA (water) WI (wine) Again handle toward the back and these two Cruets will not have stoppers. One of the Cruets with wine will be placed on the blue tray under the table/altar but with the stopper.  Please note if Cruets begin to stain from the wine fill with warm water and use denture cleaning tablets.
Remember stoppers for the wine Cruet by the Left of Cross and wine Cruet on the blue tray.

Underneath Table/Altar
Place on the blue tray a roll of 100 wafers, paper towels, large cruet of wine with stopper, bottle of wines, and extra purificator

Check candles on Main Altar and Processional Candles.  Place 3 bulletins for Acolytes and 3 for Rectors.  Arrange books under chairs for Acolytes and Rectors.
WE WILL BE CONSUMING WINE AND WAFERS AFTER THE SERVICE BUT NOTE THOSE IN THE BREAD BOX AND CIBORIUM WILL NOT.  THEY WILL BE USED AT THE NEXT 5:00 OR 10:00 SERVICE. CONSECRATED WINE TO THE LEFT OF CROSS WILL GO INTO THE CONSECRATED WINE BOTTLE.  IF THE EXTRA WINE CRUET ON THE BLUE TRAY HAS NOT BEEN MOVED, IT WILL GO INTO THE UNCONSECRATED WINE BOTTLE.
Team members need to wash and press all linens and return linens to the sacristy the next Sunday.
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